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« September 21 QuickBooks 2009 for Contractors $99

o October 19 In this six-week course, you'll learn how to use the Premier Contractor Edition of
QuickBooks 2009 effectively to meet the accounting needs of your contracting
business and run it more efficiently. Contractors have many unique bookkeeping
needs, so we've designed this course from the ground up specifically for the
construction industry. The lessons are clearly illustrated and include step-by-step
instructions in plain language, giving you hands-on practice with the features you're
sure to use on a daily basis.

e November 9

e December 14

We'll discuss creating custom and professional-looking contract estimates and the
different methods for billing your clients, including using the QuickBooks progress
invoicing and job-costing features. You'll find out how to deal with tricky situations, like

Online Course Format:

change orders and retainage requirements, and how to properly set up accounts,
items, customers, and jobs. Along the way, you'll see how to avoid many of the big
; and often costly mistakes contractors commonly make with QuickBooks. Finally, we'll
instructor explore how specific transactions impact all of your various accounts and cover some
techniques for protecting your business from fraud, preparing for tax time, and
¢ Interactive discussion generating useful and dynamic reports.

areas

e Led by an expert

Requirements:

¢ New sessions begin

« QuickBooks Premier Edition 2009
monthly

e Windows XP or Vista
e 6 weeks, 12 lessons
e Internet access

e e-mail

. ¢ Microsoft Internet Explorer or Mozilla Firefox Web browser
Edison State College

Charlotte Campus « Adobe Flash (free download at adobe.com)
Continuing Education

. e Adobe Acrobat (free download at adobe.com)
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Punta Gorda, FL 33950
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